
Frank J. Basloe Public Library DIRECTOR’S REPORT

December 8, 2014

Daily Operations:

Mid-York Library System

Personnel:

Friends of the Library:

Re-districting Transition:

3,903 items circulated in November.  Mid-York is now including the amount of renewed items in the total 

circulation figures.  22 eMagazines were borrowed through the Zinio service. 134 eBooks circulated, ranking us 

at 13 out of 45 participating libraries. 45 downloadable audio books circulated, ranking us at 12 out of 45.

eMagazine and eBook statistics are available on the Mid-York Intranet at http://www.midyorklib.org/intranet/.

The door counter logged 7,026 patron visits in November.  Last November, there were 5,958 visits.  (The

operating hours had not been restored yet.)  In November of 2012, there were 6,332 visits.  

I am working on the necessary forms to acquire a New York State sales tax exempt certificate and number, used 

for purchasing. Our regular vendors continue to list us as tax-exempt, however we should have a number to be 

in compliance with the State. I expect it to go out this week.  I do not know how fast the turn-around time will 

be.

I have finished and sent the Application for Library Registration, as required by the State Education 

Department.  The registration certifies that the library meets required state standards.  Again, I do not know how 

fast the turn-around time will be.

I am preparing the 2014 State Annual Library Report in advance, using the blank forms from the 2013 report.  

There could be changes on the 2014 forms when they are released in January. The Mid-York Library System 

will assign a staffer to assist the library with the 2014 report, which covers July 1
st

, 2013 through June 30
th, 

2014.  The online filing deadline will likely occur at the end of February 2015.

A cash register and tapes have been purchased from Amazon.com, as requested by the Finance Committee.  I 

will attempt to program it in the remaining days left of my time here, but it is unrealistic to expect it to be set up 

and in use by the staff by December 31
st.

New network monitoring equipment has been installed on our system, so we can see how our network traffic 

flows, how much traffic is flowing, and where the errors and hang-ups are.  This was installed because we have 

been experiencing odd network issues and errors.

I will be away visiting family during from the 22
nd

through the 26
th

.  My final day working here is December 

31st
. Advertisements for the Library Director position have been placed in the Herkimer Telegram, the Utica 

Observer-Dispatch, and the Little Falls Times newspapers. It is also posted on our website. I have been training 

our staffers to handle basic administrative tasks, such as cash receipts, petty cash, scheduling, and web site 

updating. There is a folder in the Basloe dropbox with instructions on financial procedures that I have been 

compiling since October.  I will hold a staff meeting this week to finalize who will take over what tasks while 

the Director search continues.

The Friends will reimburse the library for the purchase of a new commercial-grade vacuum cleaner. 

As of this writing, I have heard nothing from either the village attorney or the library attorney about the building

lease. 



Buildings and Grounds:

Library Programs and Other Meetings of note:

On November 13th
, I sent a letter to Mayor Brindisi and the Village Trustees reporting electrical issues with the 

building and the burned-out lights on the park side of the building.  There has been no response.

Book Group –second Thursday of every month.  Debra Eisert is the moderator.

Children’s Story Hours, Wednesdays and Thursdays at 10:00am.

Respectfully submitted,

Lesley A. Paul, Director

•
•


	Page 1
	Page 2

